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JOB DESCRIPTION 
	Position
	Seasonal Cool store Inventory Clerk
	Division
	Rockit Packing Company Limited

	Reports To
	Cool store Inventory and logistics Coordinator
	Season
	2026 Season

	Job Purpose 

	During harvest ensure the efficient and accurate checking of incoming bins. Ensure the accurate recording of data and following of procedures to rectify all issues found in the fruit receival process.

	Key Responsibilities

	· Accurate recording of data and locating of inventory within ABC.
· Efficient rectification of fruit receival bin faults including incorrect data, missing lables.
· Efficient and clear communications with Rockit fruit receival site teams.


	Organisational Obligations

	· Ensure all Health and Safety, company and legislative regulations and protocols are always carried out
· Maintain effective ongoing communication internally and externally.
· Communicate daily with the Cool store logistics coordinator, Cool store Inventory Chargehand, Gatehouse Team Leader & other Cool store Inventory Clerk(s) to coordinate daily incoming inventory.
· Ensure bins are located to the correct Rockit storage sites, according to the storage allocation plan.
· Work closely with the wider Coolstore team and the Coolstore Inventory Supervisor to ensure accurate and efficient movements of bins.
· Work with the post-harvest systems, and Quality and Compliance team to ensure full compliance with operating procedures and other requirements.
· Ensure total confidentiality of employee and company information.
· Maintain a high standard of performance and commitment to internal and external customer service.
· Demonstrate a commitment to health and safety and comply with all company health and safety procedures.
· Undertake other tasks within the supply chain or packhouse or other parts of the business as directed by the Supply Chain Team Leader, cool store inventory and logistics coordinator and cool store supervisor.


	Key Relationships

	Reports to
	Coolstore Inventory and logistics Coordinator 

	Internal
	Coolstore Manager, Coolstore Team, and all Rockit staff

	External
	External Rockit Coolstore Provider staff, contractors, suppliers


	Person Specification


	Essential Requirements for this role:
· Legally able to work in New Zealand for the duration of the season.
· Good hands on counting and accurate data recording.
· A good knowledge of Microsoft office- Microsoft word and Microsoft excel especially.
· Be accurate and have good attention to detail.
· Great communication skills verbal and written.
· Be physically fit, healthy.
· Available to work up to seven days per week, including weekends, the start and finish times will vary depending on seasonal fluctuations.

Desired Requirements for this role:

· Be cooperative and a positive team member.
· Be efficient and timely in work execution.
· Be reliable and conscientious.
· Able to follow and carry out documented work instructions.
· Work unsupervised upon completion of documented training.
· Demonstrate common sense and adhere to food safety, hygiene and Health and Safety protocols. 
· Meets requirements to be drug and alcohol free at work.


	Team Values

	[bookmark: _Hlk1042998]Proactively demonstrate Rockit Global Limited’s values in all work and internal and external interactions:

Action Over Talk – Hohenga I Runga I Te Kōrero
At Rockit we’ve never been about the talk; it’s always been about the doing. Doing things that nobody thought was possible. 

Unstoppable Passion - Kohara Kāore e Taea Te Tū
We use a simple formula; passion in the work, unbridled ingenuity and backing ourselves. We believe the world would be a better place if everyone rocked it with us!

Doing Things Differently - He Rerekē Te Mahi I Ngā Mea
Doing things differently has always been part of our DNA, and it’s what saw us take a punt on the world’s smallest apple and turn it into a big New Zealand success story. 

He Toa Takitini 
Ehara taka toa, te toa takitahi, he toa takatini kē 
Uniting all cultures, as we strive to make a difference within our communities and in all aspects of our environment, while being true to ourselves.
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